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CHAPTER 1

Il nvitation of Applications
Online applications are invited for direct r
Test (CET) Group-C qualified candidates agai
https://advO0o320@m. @2 y®@2 c2 @t?iéd It o1l .55 D 2P .2M.2 6T h ¢
i nk wi || be disabl ed.

CHAPTER 2

Details of various groups, posts with <ca
gual i fication for t he Group-C (Steno) post
Commi ssion etc. are attached at Appendi x- A.
Not €A) Il n case, the candidate applies on t|
where O0equivalentd word is mentioned in ess
equi val ent gualification(s) of the candidat

subject to Iits acceptance by t H{Apiprechantxi lBg D

( B) Further, i f a candidate claims eligibi
l ine as prescribed in minimum qualification
I nstruction No. 10/ 4/ 2015-3GSI I, dated 25. 0
gualification in the same | ine at the | evel
acceptance by the indenting Department after

CHAPTER 3

Details of Stenography Skil | t est syl | abu:c
Appendi x- C- | & Appendi x-C-11 for written exa

CHAPTER 4

Criteria for Selection & Examinati on

h Recruitment wil/ be made strictly in ac

s amendmentAppendd xain@. OH/a.r2y0a2n5a (St af f Sel

The
& it
2025 dat e(dARpre MOdbi. R-0R)5.

Pattern of Examinati on: -

St age:Stlenography Skill test is as per syl l a
mentioned in Appendix-C-1 which is qualifyin

Stage:Patlitern of Written Examination as per

i . Tot al number of Multiple Choice Questions
i Tot al mar ks : 100
i ii Duration of examination-1 Hour 45 Minutes

Mi ni mum qualifyGemge malr kGat egory 50 %
Reserved Catego4¥%(both v,

Al l guestions shal/l be compul sory. Question
(OMR based) written examination will be hel d
For every gquestion, the candidate wil/ be pr
After having selected his/ her preferred opt.i
circle in the OMR sheet. There shall be no n
case a candidate does not wish to attempt a
i n the OMR sheet. Failure to do so shal/l res
attempted question, there shall be negative

CHAPTER 5

PROCESS FOR RECRUI TMENT OF GROUP C POSTS:
(1 )After publication of CET (Mar ks) i n accor




notification dated 31.12.2024, the posts
Commi ssion along with the syll abus, proce
examinati on of t he advertised post s and
gualifications and/ or experience. On t he
invite applications electronically of t he
Score (Marks) to know whether the candi da
examination for that post.

(Provided that out of the candidates appl
eligible to appear for the skildl and/ or wr
posts advertised by the Commission. The e
website of the Commission using their Reg
application shall al so be mentioned in the

(iil)f the CET (Marks) of the | ast candidate \
above is achieved by more than one candi
(Marks) who have applied for the post sha
skill and/ or written examination for the p

(1i1dn) receipt of requi sitions of the posts
gualifications and pay scal es, the Commi s
and/ or written examination with the condi't
based option given by the successful candi

(it WWhen the number of candidates applying un:
number | imit specified in the above said
publication on the website for enabling fu

(v)For consideration of a candidate against a
mini mum 50% mar ks i n t he ski Il and/ or
selection/recruitment. I n case of consi de
vertical or hori zontal) the candidate sha
eligibility for the purpose of skil!l and/ c
candi dates shall be 40% because they have

(viTlhe Commi ssi on shall on the basis of mark
the candidates for selection, recommendat
publish on the website in accordance with
For cal cul ation of tot al mar ks of skil |l e
obtained in skildl and/ or written examinat
case of Police Recruitment etc.) to deri ve
of the candidate.

(viTih)e Commi ssion reserves the right to revie
of CET qualified candidates who shal/l be
examination, in future whenever it feels t

Note: - Save as otherwise provided in any 1ins-
of eligible candidate(s) of respective ¢
for the post which remain unfilled shal/l

CHAPTER ©6
Reservation:

1. The benefit of reservation wil/ be given

candi dates who are bonafide resident of Har

reserved category posts. The reserved <categ
all owed to compete against the posts meant
gener al category candidates.

| mpl ement ati on of reservation policy, mair

.2



for different categories comes under the dor
nothing to do with the number of posts requi

to the persons of reserved category wil/|l be
|l etter No. 22/10/2013-1GS-111, dated 15.07. 2
of advertisement shal/l be applicabl e.

With regard to the PwD category posts, i n ca
advertisement is not available, then the oth

i f permitted by the concerned department as

The short-I|listing of candidates shall be
form for which supporting documents shal/l be
no change of particular at any stage shal/l |

(i) I'f any candidate belongs to DSC/ OSC/ B
direct recruitment on the basis of their o whn

for Schedul ed Castes/ Backward cl asses, t hey
However, such candidates should ful fild]l conc
gener al category candidates.

(ii) Persons with disabilities selected on
candidates, wil/ not be adjusted against t he
be filled up separately from amongst the eli
physically handicapped candidates who are |
ot herwise found suitable for appointment, I f
direct recruitment only, wherever reservatio

.BCA (Non- Creamy Layer) and BCB (Non-Creamy

The candidates belonging to BCA(Non-Creamy
directed to obtain the fresh/ | atest BCA or

Government i nstructions No. 22/ 132/ 2013-1GS-
40/ 13/ 2024-1SW Alppeedililx . 0D7. 2024 (
Thi certificate should have been issued on

by he Government of Haryana are not entit|

)
of applicB€CAo& BGBmMcandi dates of Haryana who
t
considered as Gener al category candidates fo

Note 1: The BC- A/ BC-B certificate i1issued for
be considered.

Note 2: OBC certificate issued for jobs in
The valid proforma of the MBCneAX BrCeTBle eretrit fi if ¢
i n the required proforma wil| only be consid

EWS category

As per govt . instructions issued vide no.
valid for StApgmrerndoHagljyanar iAlmence xpum ef arvma (or
B) should be wvalid for the year i n WheclEWSI
certificate should have been issued on or af
application for m.

Note 1: - The certificate i1issued after the c

under any circumstances.
Note 2: - EWS certificate issued for |jobs
Note 3: - EWS certificate issued in Annexu

Deprived Scheduled Castes (DSC) and Ot her Sc

As per govt. instructions issued vide no. 2
reservation in services, the Scheduled Caste
I . e. Deprived Scheduled Castes (DSC) and Ot



upl oad the certificate clearly mentioning th
Government instruction No. 2 2(/Alp6p3e/n2d0i 2x4--HB)H R - Al ¢
abundant caution, it is clarified that t he
13.11.2024 and on or before the closing date

6. 8EX-serviceman
Benefit of reservation to Ex- Serviceman &
I nstructions bearing No. 12/15/2019-4GS-11 d
ar e an nAepxpeedn dai sx - (I

6. 9. ESM candidates shalll attach attested phot
which individually or jointly show the dat:
Di scharge, Clause of Di scharge, cause of Di
el ement . Family Member of Disabled ESM and F
certificate issued or renewed afArmeXBr &2VI20

6. 10. Benefit of reservation to the childrenl/g
I nstruction No. 22/ 49/ 2021-1GS-111 dated 27.
Freedom Fighter shall be required to produce
aut hdpipteyn i@ x-J

6. 11. Commi ssion can direct the family member
authentic form to avail the benefits.

6. 12. I f for any post in a group, there is no
category can apply under gener al category an
candidate wil/ be considered for a post/ Depe
given his/ her preference for the same and f
under general category

CHAPTER 7

7. Persons with Benchmark: Disabilities (PwB
List of Benchmark Disabilities in terms of
(RPwD) Act, 2016 and instructions No. 22/ 10/
Harvana (Appendix K) is as foll ows: -

Sr .| Type of Disability Category of disabi

No. selected Iin Regist

Application florm

( al) Bl indness and | ow vision

(b) Deaf and hard of hearing H

(c) Locomotor di sabilityOHI nhOdtuldo )ng cer el
| eprosy cured, dwar fi sm, acid attackl vict
muscul ar dystrophy.

(d) Auti sm, I ntell ect uaMD d(i Mulbtiilgltey ,Disgelc
di sability and ment al i|l'l ness.

( e]) Mul tiple disabiliti e f(rMurhtd mpd reg sDti spaedr
clauses (a) to (d) incljuding deaf-Dbljindne

Foll owing facilities wil.l be made avail abl e

7. 1. I n case of candidates with benchmark di s;
(both arm affected-BA) and cerebr al pal sy, 0
without production of Ce(Anherkate-¥fl physica

7. 2. Il n case of remaining categories of persor
upon production of a certificate to the eff
scribe is essential to write examination or
Surgeon/ Medi cal Superintendent of a Governn
Annexure- VI |

7. 3. However, the candi datwewsl reberakbdowadPbhat
apply for availing the scribe facility in o
of written examinAnnexumse- Yk proforma at



. 4. The qualification of the scribe shoul d be
valid I D proof in original alongwith a copy
time of examinatAmommexasr eVl profor ma at

. 5. Scribe should not be a candidate ofPwBB s
candi date as scribe in the examinati on, t hen
. 6. A compensatory time of 20 minutes per h «
candi dates referred in Point 7.1 and 7.2 abi

addition t.o 105 minutes

.7 N o attendant ot her t han t he scribe f or

examination hall

. 8. The candidate has to make his/ her own arr

CHAPTER 8

Rel axation in Age
As per Haryana Govt. I nstructions No. 22/ 06
relaxation in upper age | imit, @Amppdeaemndibdt-eL t o
Not e I n accordance with withdrawal noti ce da
vacancy advertised vide Advt. No. 10/ 2024
AnnexureThel fandi dates who had earlier appl:i
for apply, however they have to apply afres|
CHAPTER 9

|l nstruction for Submission of Application
1. Candidates are advised to read the adver
filling the online application form and che
getting the printout to ensure the correctne
upl oad all documents before finally submitti:
. 2. Candidates are advised to apply online we
online application for m. Before submission o
they have filled correct details in each fie
form til]l the | ast date of submission of ap|
application form, no change/ correction/ modi
Requests received in this regard in any form

and shal/l be deemed to be rejected.
. 3. Af ter successful submission of online ap
of online application form for record al ongwi
. 4. The hard copy of online application form
time when called upon to do so by Haryana St
been uploaded alongwith online application f
additional document in support of already sul
. 5. No offline application form or copy of do

t he Haryana Staff Selection Commissi on.

. 6. Candidates who do not ful fill the qualif
application form shald/l |l iable to be rejecte
gualification/eligibility conditions & exper
date as prescribed.

7. The Commi ssion does not carry out the scr
of online application form and the same are

(offline/lonline).
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10.

10.

11.

12.

Not

13.

13.

13.

14.

CHAPTER 10

) Experience:

For the purpose of age r el axeatei oenx peenrd esamx®en
only after acquiring the essenti al educatior
i ssued by competent authority of the concern
Body/ Commi ssi on/ Aut hority/ Co-operative banks
sal ar vy, designati on, date of joining, peri oc
concerned post shoul d be <cl ear.l yT hnee ncta poyn eaf i
pl aced at Annexure-|1/I

2 For essent i adheqealtihfeirceatiisonrsequi r ement of

organi zations/institutions may be considered
certificate shoul d be I ssued by t he compet
concerned. The details of salary, designatio
the certificate of the concerned post s hTohuel c
copy of proforma is placed at Annexure-111

CHAPTER 11
Post Preferences:

As skill and/ or written examination is bein
detailed options for various said posts/ Depa
mode. A candidate wil/l not be considered for

her preference for the same and does not f ul
Options confirmed at the time of submission
wi | | not be changed subsequently under any
careful whil e exercising such options.
CHAPTER 12
Scrutiny of Document s

Only those documents which are wuploaded by i

form shal/l be considered for the purpose of
upl oaded and produced at any subsequent st
cancell ed/ rejected. I f any application form
and ot her rel evant I nformati on, the candi dat
hi s/ her candidature would |iable to be cance
The Commi ssion does not carry out the scruti
of online application form and the same ar e
(offline/lonline).

e - The Commi ssion does not verify the genu
recommended candidates with their online ap
department at the time of offering appoint me

CHAPTER 13

Il n case of tie cases for final resul t
1. I n case there are more than one candi dat
mar ks) the candidate who is older in age wil/l
2. I n case two or more candidates have the
having higher marks in CET Phase T1 written e

CHAPTER 14

Likely causes of rejection of application/
1. More than one application form for a parti .
2. Application is incomplete or not submitted
3.No qualification of Hindi/ Sanskrit as pres:
4  Applicant does not possess the requisite e
5.Candidate is underage/ overage on the cutof"



6.Variation in data of online application f ol
7.Not wuploading requisite certificate as pre:

CHAPTER 15

15._ Commi ssionbés Decision To Be Final
The decision of the Commission in all/l matt e
application for m, penalty for false infor ma
candidate for indulging in malpractices etc.
enquiry/ correspondence wil |l be entertained i
Commi ssion can anytime call any candidate to
of the result and even after it, i f needed.
taken at any stage at the time of examinatic
the time of joining or at any other stage, C
I mpersonation and he/ she wil/l be debarred fr
also be initiated against such candidates/ i m
I f a candidate bypasses the biometric arrang
or uses any other wunfair means during the ex
on attempt of cheating and i mpersonation and
CHAPTER 16
16. Documents to be uploaded with Applicatdi
The detail of the document s, to be wupl oade
mentioned as bel ow: -
Sr . . Category Documents to be uploaded]| (
No.
1 Gener al Scanbhed Copy of al | the educat
Matriculation onwards (Certi|fi
2. Lat est Scanned colored photagr
menti oned date and name of t|he
3.Scanned signature of the Canidi
4. Scanned copy of Aadhar Card.
5.Undertaking as per Annexure || X
2 Deprived Sclhe®ubhedeGafoepy of all the educgat
(DSC)/ Other| SaMaddulcaud ati on onwards (Certi|fi
Castes (OSC)|2.Latest Scanned colored photagr
menti oned date and name of t|he
3.Scanned signature of the Canjdi
4. Scanned copy of Aadhar Card.
5.Haryana Bonafide Resident cert
6. Scanned Copy of DSC or OSC cer
instruction issued vide no. |22
7. Any Ot her Reservation Certifl|ic
8. Undertaking as per Annexure |l X
3 BC-A (Non-Cre&manbaedeCppylof al | the educat
Matriculation onwards (Certi|fi
2. Lat est Scanned colored photaggr
menti oned date and name of t|he
3.Scanned signature of the Canidi
4. Scanned copy of Aadhar Card.
5. Haryana Bonafide Resident ce|rt
6. Scanned copy of BC-A (Non-Cr e:
or after 01.04.2025 as per Ha
22/ 132/ 2013-1GS-111 dated 2p2.
No. 40/13/2024-1SW dated 16.(07
7. Any Ot her Reservation Certiflic
8. Undertaking as per Annexure |l X
4 BC- B (Non-|CrSampnkdy€opy Dbf alll the educgat
Matriculation onwards (Certi|fi
2.Latest Scanned colored photagr
menti oned date and name of t|he
3.Scanned signature of the Canjdi
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3.Scanned signature of the Candi
4. .Scanned copy of Aadhar Card.

5.Haryana Bonafide Resident <cert.
6.Eligibility certificate for f 8
after 08n®20R20@K5 before the ¢l c
7.Any Other Reservation Certif|c:
8.Undertaking as per Annexur e X

10. Dependent |dbfScRrneneeddonCopy of al | the edugat

Fighter (D.Fl. FMatricul ation onwards (Certifi
2.Lat est Scanned colored photo|gr
menti oned date and name of the
3.Scanned signature of the Candi
4 . Scanned copy of Aadhar Card.
5.Haryana Bonafide Resident cert|
6.Certificate for children/ grapnd
competent authority.
7.Any Other Reservation Certif]| c.
8.Undertaking as per Annexur e X

11. Persons will hScBemchdmaGokpy of al | the edudat

Disabilities| (M&DH)i cul ati on onwards (Certifi
2.Latest Scanned colored photolgr
mentioned date and name of the
3.Scanned signature of the Candi
4 .Scanned copy of Aadhar Card.
5.Haryana Bonafide Resident <cert.
6.Scanned copy of person with di.
7.Any Other Reservation Certif| c.
8.Undertaking as per Annexur e X

12. Adhoc/ cont|t aSccta/nwmeerdk -Copy of al | the edudat
charged/ dailly Magescblaai sonnonwards (Certifi
any DepartmeRt.L8oasd/ Scanned col ored photolgr
corporation of mélaryamad date and name of the
Government (|RBobcamamedddatgsature of the Candi
claiming benedf.5¢tanheadageopy of Aadhar Card.
relaxation).|5.Haryana Bonafide Resident <cert

6.Scanned copy of proof of havir
charged/ daily wages basis i n a
Haryana Government

7.Any Other Reservation Certif| c:
8.Undertaking as per Annexur e X

Not e: -The undertaking(s) and certificate(s) at
to be uploaded by the candidates at the ti me

CHAPTER 17

17. Gener al |l nstructions:

17. 1. Commi ssion reserves right to increase or
anytime til!/| the date of recommendation on
depart ment .

17. 2. Mere short |l i sting/ selection of a candi
Commi ssion/ I ndenting Department/ Board/ Corp
for appointment to the servicel/lpost in al/l r

17. 3. OMR sheets wil/ have three folios- Orig
candidate shall not mark anything on Commi ss
be automatically marked on all the three fol
more than one circle is found darkened, that

17. Bowever , i f a candidate smudges/ scratches/ er
wi t h Eraser, Nai |, Bl ade, Whi t e Fl ui d/ Whit
Sheet/ Answer Sheet and candidature of t he
hi msel f/ hersel f wild/l be solely responsi bl e f
Al so, if the scanning machine detect any s mu
i n any manner with Eraser, Nai | |, Bl ade, Wh
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candidate shal/l be cancell ed.

. 5. Eval uati on of OMR answer sheet s of t he
evaluation of OMR sheet.

6 Al l candi dates are advised to retain cop
with uploaded documents, admit <card, notices
et c for his/ her record.
LT Al l rul es/instructions prevailing on cut
. 8. Candi dates are advised to fill-up the on
documents after scanning the same from origi
scanned and if any, certificate is printed
upl oaded. Documents should be uploaded at th
. 9. Scanned documents uploaded with online a
qgualification <criteria for the post Docume
application form shall not be considered at
10. Al l notice pertaining to recruitment S
applicants are advised to visit the website
i nformation shall be given to a candidate se
11. Candi dates must read the complete adve
the terms and conditions mentioned in the .
12. The commi ssion advertises post s under
eligibility conditions as per roaster poi nt
Government Instructions and Service Rules,
13. Answer key of the question paper shall
examinati on. Candidate should file objection
fee of Rs. 250/ - per objection (non-refundat
objections so received shall be forwarded t
Chief Examiner, the final answer key shal/l k
final answer key so prepared. The Commi ssi o
dealing with the objections, so received upo
based on the recommendation of Chief Examine
this regard shal/l be entertained.
14. I f any document renewed/re-issued, candi
15. Qualifications 1. e. degr ee, di pl oma, cer
wi || be determined with regard to the | ast d
as closing date
16. I f on verification at any stage starti ng
ti me even after appoint ment, it I's found th
condition or it I s found that t he i nf or mat
candidature will be cancelled and he/ she wil
of Law. This is irrespective of whet her t he
i ncorrect i nformation in his/ her application

be withdrawn.

17. Candi dat es, who have obtained degree(s)
Board/ |l detcil tautidord ake by the University Grant
St ate/ Centr esh@dvernmontenkdke el i gi ble for being
advertised and no representation in this reg

CHAPTER 18

Action against candidates and/ or i mpersonatol
| f candidates are found to indulge at any s
conduct of examination or thereafter, t heir
(candidate and i mpersonator) wild/| be debarrei

menti oned bel ow:
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Sr Type of Mal practice
No| Periogd

1 Taking away any Examinati on r e2l avteeadr s m
Commi ssi on OMR sheet s, Rough Shegets, GComm
et c. from the examination hal/l or passin
during the conduct of examinati ogn.
2 Leaving the Examination Venue uninformed

3 Mi sbehaving, i ntimidating or t Br ¥2ae 5i

examination functionaries i .e. Centre | Suy
Guard or Commi ssionb6s representajtives ptc.
4 Obstruct the conduct of exami njat3i oYre/ajrnmss f
the examinati on.
5 Maki ng statements which are 1inc@r Yealr so
information, submitting fabricatied doclume
6 Obtaining support/influence fojr 3hiYsAaher
| mproper means in connection with his/jher
7 Appearing in the same examinatiodd ¥Yeamres't
rul es.
8 Damaging examination related infrastruct

9 Appearing in the Exam with forged Admit

10 Using unfair means in the exami atYie@am sh
mater i al or from any candidat e.
11 Assaul t use of force, causings Nedr by
examination functionaries i.e. Centre | Suy
Guard or Commi ssionb6s representajtives ptc.
12 Threatening/intimidating examii|nat iYeem|r sf L
ar ms.
13 Possession of fire arms/ weaponjs during

14 Possession of Mobil e Phone in |sWiVYebhesd-
Devi ces, Spy camer as, and any other elect
hal l
15 | mper sonate/ Procuring I mpersonabi ¥aalrbsy
physical test s, scrutiny or at any 0t he
bi I

n

ometric/facial data wi I amount to iimpe
16 Taking snapshots, maki g video|s 50fYequess:
materi al |, et c.

17 Sharing examination terminal t|hr5o ugehrrse
LAN/ VAN, et c.

18 Attempt to hack or manipul ate |eXaYeamas i

systems at any point before, durfing or| af

n addition to above, i f any

xaminati on, he/ she shall be I

PREVENTI ON OF UNFAI R MEANS) ACT,
Barred | tems

I rg

e be pu
( or an
1

The candi dates wil/l be subjected to extens
sensitive met al detectors before entering tbh
carry the following items inside the Examina

a) Any i1item | ike textual materi al (printed
Pl astic Pouch, Cal cul ator , Pen, Scale, W
El ectronic Pen/ Scanner, etc.

b) Any communication device |ike Mobil e
Heal th Band et c.

c) Ot her i1items I|ike Wallet, Goggl es, Ha n c

d) Any Watch/ Wristwatch, Bracelet, Camer ¢
e) Any ornaments/ metallic items etc.

f) Any food items opened or packed, water
g) Any ot her item which coul d be wused |
mi crochip, camer a, Bl uetooth device etc.
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No arrangement wil | be made at the Centers for
The candidates wearing articles or objects of
examination centre at |l east two hours before tI
frisking without any inconvenience to the cand
upon screening, it 1 s discovered that any candi
faith, he/ she shall be asked not to take it 1in

*USE OF MOBI L E PHONE AND OTHER ELECTRONI C D
EXAMI NATI ONS CONDUCTED BY HARYANA STAFEFE SEL
STRICTLY PROHI BI TED.

a Se
26 Har yana S
Panchkul a

Pl ace: P
Dat e: 0
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ANNEXURE

WI THDRAWAL NOTI CE
I n accordance to Haryana GoverhMmeyntZOmZeSm(
Commi ssion withdrawn the vacancies mentioned h
01/ 2025, with the condition that the candidat e:
woul d be considered eligible against re-advert:.
Sr . No. Advt . KategoiGy opN@. Tot al Post s
No.
1 04/ 2024 57 376 65
2 08/ 2024 26 19 & 212-225 367
3 08/ 2024 27 226 -228 16
4 08/ 2024 29 23(1, 232, 3233, 234
236-242
5 08/ 2024 31 246, 247,249-257 18
6 08/ 2024 33 260-261 8
7 08/ 2024 34 262 4
8 08/ 2024 38 267-269 10
9 09/ 20(24 3 44 2 4
10 10/ 20|24 58 390-392 1075
11 10/ 20|24 59 3193-395 517
12 10/ 20|24 60 396 146
13 11/PR024 61 397-398 156
14 14/ PR024 1-3 5600
15 15/ R024 1 66
Tot al 8653
Sd/ - -
Under Secretary
Dated: -02.07.2025 Haryana St

Panchkul

a
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ANNEXURE- |

Experience Certificate (For Age rel axati on

1. This is to certify that Shri/ Smt/ Ms/
Shri éééeééResi dent

village/townéeéeee. eeéééTehsil eeeééééébDistrict

Har yana State/ Uni on Territory has been s e

nomencl atur e of t he post) i n
eeeéeéééeéeée. .. (Department/ Board/ Corporation/ Co
ority/ Co-operative Banks etc. under Haryana
2. The period of engagement was from ééé
compl eted éeééé.years and €eéé. mont hs.
3. The salary of the employee is ééééééécéé
4 . The EPF account no. (i f any) is/ was ¢€eeé
Pl ace: Signature with seal of
Dat e: Ful | Na me

Designati on
Addr ess
Tel ephone no. with code
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ANNEXURE 11

Experience Certificate for Essential Qual:

To be issued on | etter head of the Institutioc
Tel ephone No&E€Eéce
Name of Organizati on
Address of the Organization

Thi s i s to certify t hat Shri/ Msééeéeéeéeéeée.

Shri ééeéeééééeeéé. . was/is an empl oyee of this Organi

performed by him/her during the period(s) are as unc
1.|Name of post held

2. /From

3.|To

4. |Tot al Period Year -

Mont h -

5. |Nature of Appoint ment - Pelr manent , Regul ar,
Temporary, Part-ti me, Contract, Gu e st ,
Honorary etc.

6. | Department/ Speciality/ Field of experien|ce

7.|Pay scale and | ast salary drawn (Rs.)

8. |Duties performed/ experience gained in Dbirief
in each post

9. Pl ace of posting

10lWorked at supervisory |l evel/ middle
management | evel/ head of| branch/ |l ower
management

11|Bank Account NoO. in which salary deposi|ted.

12|EPF 1 d No.

13|ESI Empl oyee Code No.

14|NPS PRAN No.

2. It is certified that above facts and figures a
our Organization/ Department.

Signatur e
Name of competent alt
Stamp of competent ¢

Not d:n respect of the experience gained by the ca

candidate should enclose the following document :
above certificate to prove its genuineness: -
1. Copy of Bank Statement/ Pass Book in which sal a
2. Copy of Member Pass Book/ Statement of EPF cont
3. Copy of Member Pass Book/ Statement of ESI cont
4 . Copy of FORM 26AS of Income Tax Department for
5. Copy of NPS contribution statement for relevan
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Annexiul ¥

BCA/ BCB CrRmdfidicate
Parivar Pehch Certificat

gfj: k.kk | jdkj

Gover nmedatr yo f

fi NM+Kk

Backwar dC€t ais s

g Pzekf . Kr--- - - oo oo oo
j kT; 9gfjskkkk B lac/k j[krka@l
f i NM+osk vok¥Z& fdlksd | aLFkkvksa esa n

dh ploutetsta 1 M-------- esa fd; k x; k g°¢
Thi s I s to Mr ./ Ms. e é @ u gshotne/r of dent
eéééeeeéeé in the State of Haryana belo
mentd oinre t he Backw' in Schedule "I1" to
(Reservation in Services and Admisf 2016) .
-------- vk-Sj-@Fko------ - - -ftypkoam - - -
kTS gf];

e eééé and/ or hgr f

,,,,,,,,,,,,,,,,,,

6ééeééeecéééeeéécccNdE Districtéé..State,

;g 1 zekf . kr
020624 ds vugq

gS fd swulk

This 1 s to cer
no. 4 0 /11S3W A 0a2x

'-'
Place: éééééé. . virfj) DRk
LFkku- - ------ - f-t-yk ~-ubkxfj-d¢ -I---------
ft-y-kK- - - - - - - - - - -

Addi tional Dep- cum-
District CitizenOfficer
Dat:edéécéée
f nukéedeese
Di s: ééééééé.
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Annexur e-V A

EWS Prof or ma
I fjokj i i zek. k

Parivar Pehch Certificat

gfj: k.kk | jdkj

Government of Haryana

vkf FkZd : i | s det ks oxZ Vvk;
ECONOMI CALLY WEAKER SECTI ONS |I NCOME AND ASSET C
f oRr h; OxKZ VALID-FOR-FI NANGHALL-E6¥E-AR - - - - -
0| I zekf . kr fd; k tkrk gS fd Jh @ qlJ
fuokl h - ---- - - - -« o oo oo s
--------------- ds fy;s mlds ifjokj
dkj .k vkfFkzZd :i | s det ks| oxZ | s |
This is to certify that Mr . / Ms . €éé Son/ Daugh
eééeeééeeéeDistrict eééeéée. . in the State of Har
Section since the gross annual i ncome of his/h
for the financial year éééeéeéeé. ..
;9 Hkh i1 zekf.kr fd; k tkrk gS fditml d
is further certified that his/ her family does
1.5 , dM+ VvkSpacelsl 9f vafg/iked! tdur & HlkndHk gd e
2. 1000 oxZ QqV vV KkrR®pkidahdisal vifiak cbf dikoo v ke
s.vi/ kl gf pr uxj | kf ydkv ksRese@eantilaQOpla
sg. yards and above in notified municipalitie
a.vt/ kIl gf pr uxj | kf ydkvksa ds vykol
Residenti al pl ot of 200 sq. yards and above i
s.dgy vpy | aif

Rr ftl dikt a@ giYmmoyath! & jak sel
a One Crore or mor e

Jh@l dJFhml- -t

[ es a ekU,
qu|kj t kj hA

fvr-d-s--l-acaf-lFk¥r-g9gS- ftl s
k ugha?28l@l x®20 HIBAKkxagdi |&; 5kE

Mr ./ Ms. - - - - - - - - - o oo h e e e e e e e bel ongs to caste

Class (Bl ock-A) and Backward Class (Bl ock-B). I

22/ 12/ 2019-1GS-111 dated 25/02/2019.
Tkkjllsded kZ

Pl ace éééééé vfrfj) DRk mi k; gDr &

LEKKU- -« - - =« = - - o oo - - ftyk-ukxfjd-4al k/ku

Addi tional Deputy Commi ssi
District
Dat:ecdéééé

f nukeaxdeéséé
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Annexur e-V-B

Government of Haryana
(Name & Address of the authority 1issu
( ECONOMI CALLY WEAKER SECTI ONS)
| NCOME AND ASSET CERTIFI CATE Proform
Certificate No..éeéée Date: -
VALI D FOR THE YEAR

This is to certify that Shri/ Smt./ Kumari ééé
resident of ééééééééé, vill age/ Street éééééé,
Districteeéeééé. ., Pin Codeéééeéeéeeée..whose photogl
bel ongs to Economically Weaker Section, since t
|l akh (Rupees Six Lakh only) for the financi al y

t is further certified that his/ her family doe
. 5 acres of agricul tural |l and and above;
. Residential flat of 1000 sq.
0

0 ft and abov

[ Residenti al pl ot of 10 sq. yards and abc

V. Residenti al pl ot of 200 sq. yards and abov
V. Tot al i mmovable assets owned are valued at

2. Shri/ Smt./ Kumari ééééééééébelongs to the ca
Cast e, Backward Classes (Block-A) and Backward

Signature w
Name
Designati on

Recent Passport

si ze attested

phot ograph of

the applicant

*Note 1: |l ncome means income from all sources
** Not e 2: The term AFamilyo for t his pur pose

reservation, his/ her parents, spouse as w
*** Not e 3: The property held by a AFamilyo in

clubbed whil e applying the | and or p
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Annexur e- VI

Eligibility Certificate Performa for F

(Refers to Para
No of the Eligibility Register

ELIGIBILITY CERTI FI

PHOTO

Regt/ Unit of the Ex-Servicemen

Home Address Vi lTdPxoi-1 and Di stt.

Name of_ Dependen$eeking Employment Regd.

Date of Birth

Quali fication

Speci men Signature of Ex-Serviceman/ Wi dow_
Speci men Signature of Dependent of ESM
This Certificate is Valid only for one yea
we renewed every year on expiry.
CERTI FI CATE

(i) Certified that the applicant whose parti
Serviceman (whose dependent he/ she i s ) ar e
state Govt . policy against the Quota reserve
Il ssued from time to ti me.

(iri1)t is further certified that the Father [/
Govt./ Central Govt. |/ PSU Empl oyee.

(iiThat this certificate has been issued to

and relevant records maintained in the Zil a

(it vIhat the first eligibility certificate 1is
original and entries made in register bef or
dependent

(v)l have personally perused al/l relevant do
i ndividual and have satisfied my self for co

Station: Name of t he Wel f al
Dat e :
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| VYSEdINBm+L

Certificate regarding physical l i mitat.i

CERTIFICATE
(Person with Specified Disability)

Certified for person with specified disability covered under the definition of Section 2 (s) of the
RPwD Act, 2016 but not covered under the definition of Section 2(r) of the said Act, i.e. persons
having less than 40% disability and having difficulty in writing. This is to certify that, we have

examined Mr./Ms./Mrs. {name of the candidate),
Slo/Dio , a resident
of (Vill/PO/PS/District/State), aged yT5., 4 person with

(nature of disability/condition), and to state that he/she has

limitation which hampers his/her writing capability owing to his/her above condition. He/she requires
support of scribe for writing the examination.

2. The above candidate uses aids and assistive device such as prosthetics & orthotics, hearing aid
(name to be specified) which is/are essential for the candidate to appear at the examination with the
assistance of scribe.

3. This certificate is issued only for the purpose of appearing in written examinations conducted by
recruitment agencies as well as academic institutions and is valid upto (it is valid for
maximum period of six months or less as may be certified by the medical authority)

Signature of medical authority

(Signature & ; 3 (Signature & {Signature & (Signature &
Signature & Nz i k:
Name) (St fmE) Name) Name) Name)
Clinical Psychologist/ ; Other Expert, as
Occupat 1
Orthopedic/ Rehabilitation Neurologist (if i cup.'Ltm.rr] nominated by the
PMR specialist | Psychologist/Psvchiatrist/ available) avzrii[:;:e;l Chairperson (if
Special Educator any)

(Signature & Name)

Chief Medical Officer/Civil Surgeon/Chief District Medical
Officer Chairperson

Name of Government Hospital/Health Care Centre with Seal
Place:

Date:
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Annexur e I

LETTER OF UNDERTAKI NG FOR USI NG SCRI B
Name of the Candidate _ Paste |[here—
Roll__No _ _ _ _ _ _ _ _ _ _ _ _ o _____ recent| col ol
Passpoft Si:
Na me _o_f__C_e_n_t_e_r _________________ Phot Og_r_a_p_h_-
Qualification_of Candidate__ __ of the
Disability Type___ _ _ _ _ SCRIBE
Name of the Sc¢cribe """~
Date of Birth of the Scribe__
Fat her6s Name of the Sc¢cribe """
Aadhar No___ _ _ _ _ _ _ _ _ _ _ _
Address of the Scribe ___________________
Educati onal Qualification of the Scribe
Rel ationship, if any, of the Scribe with t

DECLARATI ON:

(i )We hereby decl are that the particulars fu
knowl edge and belief. We have read/ been
regarding conduct of the candidates assi
undertake to abide by them.

(1 1) We do hereby undertake that the qualif
gualification of the scribe is as per ir
subsequently it is found qualification ¢
candidate) shall forfeit my right to the

(ii Wg decl are that the Scribe hersel f/ hi mse

understand that in case it is found other

(i vWe decl are that the scribe has not acted:/

examination.
(Signature of the Candi de
Left thumb i mpression of the Candidat e
Signature of the I nvigileé
Signature of Center S
(With Seal)
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Annexure | X
Undertaking
r s/o/D/o/W ©Oo_
undertake and decl are as under : -
1.That I have read the advertisement no. 03/ ;
application form with correct particulars an
2. That I have filled the present application
mentioned in the application form.
3.That |1 have not filled multiple application
4 . That I f at any stage, any of the informati ol
my candidature may be cancelled without gi vi
hearing. Further, the criminal proceedings m

Dat ed
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Annexur e

UNDERTAKI NG FOR TWI NS

(. , S/ o |/ D/o | W/lo , Resi d

: do hereby solemnly undertake

1. That |1 and my brother/sister namely

2. That hi s/ her date of birth is

3. That his/ her Registration No.
Group-C Examinati on.

4. That my Aadhaar Card No./PAN card/ Drivin

the Aadhaar Card No./ PAN card/ Driving | ic:
namely is , and bo:
certificates belong to two separate individ
|l further undertake that the above informat:i
knowl edge and belief. Nothing has been conceal e
to be false or incorrect at any stage, I shall

Signatur e:

Name
Dat e

Pl ace



Appendi x- A

( Advt No. 03/2026)
1. Details of Posts & Qualification: -
Essenti al Qualification for al/l posts: -
i J)Hindi or Sanskrit as one of the subject in
i iAge 18-42 years.
iiAge relaxation as per instructions of Har
ESM etc resident of Har yana, for det ai l p
Advertisement) .
Group 1
Cat|.Name|l Name |dPfay| Gen DSC OFECB| BCAEWS EESSWESM ESM ESM Tot all P WD
No . lof Post Sc all - - - - -
Depajrt e Gen| DSC/|OSC|BCA|BCB
me nt
V H O M
H H H D
1. Var iStuwesnjoFPL[- 76 20 17 28 16 20 16 . 1 4 8
Deptjt Thpilst2
BoardgMHindi)
Corporat
i on
Commj s
sion|letc.
Note: - Category 1 includes Economic & Statistical Analysis, Empl |
Societies, Skill Devel opment and I ndustrial Training, Haryana, |[W
CatfEssenti al Education Qualification for the posts of Cat . No . 1
No .

1./i) 10+2/10+2 1st Division/10+2 Vocational/ Graduation/ Graduat}] o
Hi ndi Shorthand at a speed of 64 words per minute and transcpi
Group 2
Cat|.Name|l Name |dPfay| Gen DSC OFECB| BCAEWS EESSWESM ESM ESM Tot all P WD

No . lof Post Sc all - - - - -
Depajrt e Gen| DSC/|OSC|BCA|BCB
me nt
H O M
H H H D
(i)Varstoen|oFPL|-215 4 8 36 b 6 33 4 2 24 7 3 | 2 | O
us Typi|s2
Deptt{ (Engl|i sh
Boar gs/
Corporat
ion/
Commi s
2 sion|etc.
(ii)l ExecyFPL|- 4 1 0 0 0 1 0 [0 0 0 0 6
Har ylan e 6
a DaliAsysi gt ant
Devell Stepo)
p me n|t
Coopler
ati v|e
Fedelr at
i on
(i)Vardwni|oRPL|- 3 1 0 1 0 0 0 0 0 0 5
us Scal|e
Deptt{ St enqggr a
Boardspher
Corpof&nhglli sh
ion/
Commi s
sionjetc
(ii)StendqgPal- 29 ¢ 6 9 5 7 3 1 1 2 2 7
HSI1 I|ID pher|l 4
3 |C GR. |||
(Englji sh
(iii]) JunijoRPL|- 1 0 0 0 0 0 0 [0 0 0 0 1
Har ylarmsScal|et
a SeleSltsenqggr a
Deviljoppher
ment| (Engl|i sh
Cor plor
ati o|n
Li mi|te
d
4 . |Var i uSeni oFRPL| 20 4 7 3 6 5 1 0 1 2 5
Deptt.%calle 6
Boar d St enggr a
Corporpher
ion/ | (Engl|li sh
Commi s
sionjetc.




Not e Category No. 2 includes Administrator Gener al & Of ficial T

Chi ef El ectrical I nspector, Civil Avi ation Department, Economiflc

Devel opment Cooperative Federation, Haryana State Warehousing o

Labour, Local Audi t , Public Health Engineering, PWD (B&R), Rur @l

Training, Haryana, Sports & Youth Affairs, Transport Depart ment

Category No. 3 includes Haryana Seeds Devl opment Corporation |Li

I ndustrial Training, Haryana, Haryana State Industrial and I nfnqa

Category No. 4 includes Excise & Taxation, Il rrigation and wat e

CafEssenti al Education Qualification for the posts of Cat. No. P

No .

2 i) 10+2/10+2 1st Division/10+2 Vocational/ Graduation/ Gradualti
Shorthand at a speed of 80 words per minute and transcriptiohp
(ii) Graduate. Mar ks 60% or above with 1 year experience with
Shorthand speed 80 words per minute or typing speed in Hindi 3
(i) 10+42/10+2 1st Division/10+2 Vocational/ Graduation/ Graduati
(English Shorthand at a speed of 100 words per minute and trfjn

3 (ii) Graduate (lIlnd Division) with English Shorthand/ Typewritg:i
(iii) Graduate from a recognized University. ii) Should havel|op
mini mum speed of 100 WPM in shorthand and 40 WPM in type-writ.i

4 i) 10+2/10+2 1st Division/10+2 Vocational/ Graduation/ Gradujt
English Shorthand at a speed of 100 words per minute and traps

Group 3

Cat|. Name |dNNfame|Pay| Gen PSC OBECB|BCAEWS EESSWMESM ESM ESM Tot all P WD

No .l Deparftorh P|oSsctall - - - - -
ent e Gen| DSC|OSC|BCA|lBCB

VH [o [m™
H H H D

5 Var | uesn|/oFPL[-273 8 0 46 93 61 6 3 49 5 3 1|3 1|0
Deptt |Typi]|s2t
Boards(Bot|h)

Corpofatig
n/

Commi §si
on et ¢g.

6 Var | dwmsi|oFrPL[- 70 19 11 25 12 118 11 1 0 3 3
Deptt|%cal|ed
Boar dsbt en|og
Corporraaplher
n/ (Bot|h)

Commi 5 si
on et ¢.

7. Var | esi|oFrPL- 27 7 3 5 3 9 1 1 0 1 2 5
Deptt|$calleb
Boar ds%t en|og
Corpofraplher
n/ (Bot|h)

Commi §si
on et ¢g.

Not e Category No. 5 includes Advocate General, Agriculture, Chi

Panchayat s, DG Police, Directorate of Medical Education and Rese

ESI heal th car e, Excise & Taxation, El ectronic and I nformation|T

Construction Federation Ltd. (L/C Federation), Haryana Touri sm|C.

Vi kas Pradhi kar an, Haryana State Agriculture Marketing Board, Ha

Boar d, Heal t h, Il rrigation & Water Resources, Mines & Geology, Ne:

Police Housing Corporation, Revenue & Disaster Management, state

Estate

Category No. 6 includes Archives Department, Chief Electoral Off

Police, Directorate of Micro, Smal |l and Medium Enterprises ( MSME)

Shehri Vikas Pradhikaran, Haryana State Federation of Coop. Suga:

Regi strar Cooperative Societies, Revenue & Disaster Management,

Category No. 7 includes Advocate General, Chief Electoral Offic:

Enviornment Depatment, Excise & Taxation, Forest, Haryana shehrni

Energy Department, Regi strar Cooperative Societies, Revenue & Di

CafEssenti al Education Qualification for the posts of Cat. No. 3

No .
5i) 10+2/10+2 1st Division/10+2 Vocational/ Graduation/ Graduatj} o
English Shorthand at a speed of 80 words per minute and tranpkc

AND
Hi ndi Shorthand at a speed of 64 words per minute and transcpfi

6/i ) 10+2/10+2 1st Division/10+2 Vocational/ Graduation/ Graduatj} o
English Shorthand at a speed of 100 words per minute and traps
AND
Hi ndi Shorthand at a speed of 80 words per minute and transcpi




Not e: - For Haryana Pollution Control Board , mistakes shoul d

i)10+2/10+2 1st Division/10+2 Vocational/ Graduation/ Graduat:

English Shorthand at a speed of 100 words per minute and tra
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Department, Haryana or ITI certificate

No. 17/20/2015-3GS-Il
HARYANA GOVERNMENT
GENERAL ADMINISTRATION DEPARTMENT
(General Services-ll Branch)

Dated: Chandigarh, the 22" February, 2021

All the Administrative Secretaries to Govt. Haryana,

All the Heads of Departments of Haryana,

All the Managing Directors/Heads of Board/Corporations of Haryana,
All the Divisional Commissioners in Haryana.

All the Deputy Commissioners in Haryana.

All the Registrars of Universities in Haryana,

nce of qualification for the purpose of higher education and
ent — diploma courses under the aegis of Technical Education

courses of different durations under the

aegis of Skill Development and Industrial Training Department, Haryana.

To
1
2
3.
4.
5,
6.
Subject: Equivale
employm
Sir/Madam,

| am directed to invite your attention on the subject noted above and to say that the

matter regarding equivalence of diploma courses under the aegis of Technical Education

Department, Haryana with 10+2 of Board of School Education Haryana, Bhiwani and ITI certificate

courses of different durations under the aegis of Skill Development and Industrial Training

Department, Haryana with Matric or 10+2 of Board of School Education Haryana, Bhiwani was under

consideration of the State Government. After careful consideration following decision in this regard

has been taken by the Government:-

Sr.
No.

Equivalence of Diploma Courses of Technical Education Department Haryana
OR ITI Certificate Courses of Skill Development and Industrial Training

Department, Haryana

1. | Qualification

Matriculation with one year ITl certificate course under NCVT/SCVT from
any ITI running under the aegis of Skill Development and Industrial
Training Department, Haryana and also possessing National Apprentices
Certificate after completing minimum one year Apprenticeship Training
under the Apprentices Act 1961.

Provided the candidate will have to qualify either Hindi or English as an
additional subject of 10+2 examination from the Board of School

Education Haryana, Bhiwani.

Stream only »

equivalent to
10+2 of Art
Stream only »

2. | Qualification
equivalent to
10+2 of Art

Matriculation with two years’ [T certificate course under NCVT/SCVT from
any ITI running under the aegis of Skill Development and Industrial
training Department, Haryana:

Provided the candidate will have to qualify either Hindi or English as an

additional subject of 10+2 examination from the Board of School

Education Haryana, Bhiwani. |




3. | Qualification Matriculation with minimum two years’ diploma course running under
:g:lizvaler;tf At:: aegis of Technical Education Department, Haryana and affiliated to the
Stream only # Haryana State Board of Technical Education, Panchkula.

4. | Qualification Middle with one year ITI certificate course under NCVT/SCVT from any
:g:ir\iljlim = ITI running under the aegis of Skill Development and Industrial Training

Department, Haryana and also possessing of National Apprentices
Certificate after completing minimum one year Apprenticeship Training
under the Apprentices Act 1961:

Provided both Hindi and English as additional subjects of Matriculation
examination will have to be qualified from the Board of School Education

Haryana, Bhiwani.

5. | Qualification Middle with two years’ IT certificate course under NCVT/SCVT from any
qua"::_‘;:I_e’"t e\ running under the aegis of Skill Development and Industrial training

Department, Haryana:
Provided both Hindi and English as additional subjects of Matriculation
examination will have to be qualified from the Board of School Education

Haryana, Bhiwani.

Note: The percentage of marks obtained by the candidate while acquiring Diploma
qualification under the aegis of Technical Education Department, Haryana and
awarded by Haryana State Board of Technical Education, Panchkula shall be
treated as equivalent percentage under equivalent qualification of 10+2 of the
Board of School Education Haryana, Bhiwani for the purposes mentioned
above.

Similarly, the percentage of marks obtained by the candidate while acquiring
ITI Certificate course under NCVT/SCVT shall be treated as equivalent
percentage under respectively equivalent qualification of 10""/10+2 of the Board
of School Education Haryana, Bhiwani for the purposes mentioned above.

2 The candidates having above qualifications will be treated equal to Matric/10+2, as
the case may be, for the purpose of higher education and employment in all the Government
Departments/Boards/Corporations/Universities/Public Sector Undertakings etc.
3. These instructions may please be brought to the notice of all concerned.

Yours faithfully,

Superint rvices-
for Chief Secretary to Govt. Haryanaﬁ/




Appendi x- C- 1|

Syl labus for Stenography Skill Test for all/l
Sr . Name of post (s) Shorthand crit
No.
1 Steno-Typist |(HHInhddi) \sadroirdwhsand at a speged 0
Department s/|Baoarndsri ption at a speed of 11
& Corporatiossoetd not exceed 8 %)

2 Steno-Typist |(Emgllii sth) S/haoritohuasn d at a spleed
Department s/|Baamndsri ption at a speed o 15
& Corporatiomshoaetd. not exceed 8%.)

3 Junior Scale S({(&ngbr aphesrho(rErmalnids hat a spleed ¢
JExecutive Assi sttraamns q rSit gtniogn at a speed o 20
Stenography Gr agdlkoulld (rEmtgl isqhgeed 8 %. )

Vari ous Departiments/ Boards
& Corporat| ons.

4 Senior Scal el(Ethgnadgrhaphheart hand at a spleed ¢

(English), Var ijtousn Dempiapttimemt at a speed o 20
Boards & Corpshatidnsaot exceed 4%.)
5 Steno-Typist |(BEtnlg!| i srhg uSahgeerst)yhand at a sijpeed
Vari ous DepartimeanstBopatden at a speed o 15
& Corporat|somosul d not exceed 8%
AND
Hi ndi Shorthand at a speed of
transcription at a speed of 11
should not exceed 8%)
6 Junior Scal e [teEenngolgirsahp h&@mor(tBlmamd at a spleed ¢
Languages), VarjitownrsBepprtt meantast/ a speed o 20
Boards & Corpsehatlidneaot exceed 8%
AND
Hi ndi Shorthand at a speed of
transcription at a speed of 15
Sshould not exceed 8%)
Not e: - For Haryana Pollution Cor
exceed 4%
7 Senior Scal e [StEnngolgirsahph®&hor( Bloamd at a spleed ¢
Languages), Var|jtoansbepaprntt meantast/ a speed o 20
Boards & Corpehatidneot exceed 4%
AND
Hi ndi Shorthand at a speed of
transcription at a speed of 15
should not exceed 4 %)
Note:-Shorthand and transcription test for the ¢
based Kreustti ibhev 10 for Hindi in font 14 & Ari al
1.5 point for Stenography skil/ t est
Eval uati on Scheme
Ful | Mi stakes: - The following mistakes are tree

1. EveQmi soiforma word or figure.

2. Eveswbst iotfutai oword or figure in place of word or

3.Eveagdi toafona word or figure or a group of word
dictated.

4 Wrong use of <capital |l etter for small l etter anct

5.Where nbemelmatsween two words in that case a Mist

However, undesired space between the two words wi

a word and Full Stop(.) then one mistake wil/ be



Hal f - Mi stakes: - The foll owing mistakes are tre:

1.Using singular or plural noun and vice versa.
2.Using of smal/l |l etter at the beginning of the s
Note: -

i .More than @newérdor Alh Bahe errors are counted b
single word wild.l be treated as one mistake.

Il iTSubstitution of currency value with words or fic¢

i i No mistake of paragraph indenting.

i vSubstitution of the way of writing dates wil/ b
04.07.1990.

v.There are some more types of examples which <can

type of words wild. be ignorable: e.g.

% - Percent

& - and
- Rs . - Rupees

Ld. - Learned

v/s - vs. -Versus

ul/ s - Under Section

vi . However, arbitrary abbreviation wil/ be treat ec

Paknzfcang dh txg fcang ; k fcanqg dfF
puvHGK o \BsTun dsiy§ eans@D dsdp yxsgtiu dhxyrht Bsfopk&foe i2
dke&dkt ] f ozxKki;gnoblfredy;] k btRk ;ksfxnk Alk s Hk h



Appendi x- C-11

GROUP-1 (Level of Ex am- Craftsman Trainin

Written examination syllabus for Steno T
MODSYSNIf 6 NBySaas wSlazyAy3ds al G§KSYFGAOaz { OA
O dzNNB vy i F FFFANRBRZ f AGSNI GdzNB x> DS2 3N LKE X I A

62 SA

HO/ 2YLJdzi SNJ GSNX¥YAy2t2383 CdzyRFEYSYydlfas ¢g2NR a2766!
ONRGaAAYIS [ 2YYdyAOridAiz2ys SYLAfaz R2gyft BFRAYE |
628

o0 {dzo2SOit NBflIGSR aetflodzamn
O; adkoaxdelabk izl , 0aQdu |k ledisfey lusdki ziBA

Nz oay Aojledkizig] fceg oMk Loj ksa dk i z; ksx] ek/ ;f
,0p Loj A

kCn f pgu | &fk{skakkydkKfoky ; ledkiozix , oap&ilD zlgk a

nfoLoj @nks Lojksa dk 1 z; ksx] n~f oLoj , G
vuqlk&€kij pg Wk k,scaa bork KpKknf=LogedkazikA ~f oLoj o
0 X

Z ®k atiukskhsxh oSDfYid js[kkvksa dk]
v/ o, dsvndR izIgA
NISsoR led s zkeeld; fed , oavfie] vigfE] oR | ]t dsi zikAaK oR |

r

c M+k kqg RmaJfrle Il @vkj fEHkd Lo r Fkk ek/ ; f
viddl oR ; KNIskyiwvcMeviddl oR] LV L Lr] L dsS zigAQLr |
vuqukfld O; atu vuqglLokj ,0a vuqukfld Loj

Onu jEkvle] v of ddck D] vkj f EHkd j rFkk y ds i:
vafre ggd u; ggdksa dk iz; ksxA @o@Q] . Kk

vafre chiMissy gaudadk;kk. k dk i z; ksx] VvH; kI , 0 ¢
viidj.kfl ) la & Qau jElwiedid Ki.kyealba svkikdj ,oavl) QOau t IMkA

n~foxq. k fl)kar & O; atu js[kkvksa dks r
O; atuksa dk ; ksxA

ml x¥iR; dhi & fuf/kj EHv laegi led ki & , ceoi) Kied ki ziRA

uksV %& fguUnh vk kqfyfid dh oLrqgfuzxzV f
vKigr ges\wHMRZ/i unl plkbk fdl h,d i 2¢1@i }r eanj nd drkg®

LYLRNIFyG b2G8Y  ¢KS 28A3KGEI3IS ra YSyiazySR F3ALAyY




GROUP-2 (Level o f Exam- Craftsman Trai nin

Common written examination syl labus for St
Steno. (English)/ Senior Scale Steno. (Engl:i
1) Gener al awareness, Reasoning, Mat hematics, S
history, current affairs, | iteratur e, Geograp
(Weight ac

2)Computer terminology, Fundamentals, word sof
web browsing, Communication, emails,. do-wnl oad

(Weightage 10%)

3) Subject related syllabus- (Weightage 70 %)
Various joining Consonant s, vowel s and its aj
|l ight consonant s, curve strokes & ho