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DO NOT OPEN THIS TEST BOOKLET UNTIL YOU ARE ASKED TO DO SO

TEST BOOKLET SERIES

TEST BOOKLET
JUNIOR OFFICE ASSISTANT (IT)

Time Allowed : 2 Hours] ’ - [Maximum Marks : 100

All questions carry equal marks.

_, INSTRUCTIONS ,
Immediately after the commencement of the examination, you should check that test booklet
does not have any unprinted or torn or missing pages or items, etc. If so, get it replaced
by a complete test booklet. .
Encode clearly the test booklet series A, B, C or D as the case may be in the
appropriate place in the answer sheet.
Write your Roll Number only in the box provided alongside.
Do not write anything else on the Test Booklet.
This Test Booklet contains 100 items (questions). Each item comprises four responses
(answers). Choose only one response for each item which you consider the best.
After the candidate has read each item in the Test Booklet and decided which of the given
responses is correct or the best, he has to mark the circle containing the letter of the
selected response by blackening it completely with Black or Blue ball pen. In the following
example, response “C” is so marked :

® ® @& ®

Do the encoding carefully as given in the illustrations. While encoding your particulars
or marking the answers on answer sheet, you should blacken the circle corresponding to

~ the choice in full and no part of the circle should be left unfilled. After the response has

10.

11.

been marked in the ANSWER SHEET, to erasing/fluid is allowed.

You have to mark all your responses ONLY on the ANSWER SHEET separately given
according to INSTRUCTIONS FOR CANDIDATES’ already supplied to you. Responses marked
on the Test Booklet or in any paper other- than the answer sheet shall not be examined.
All items carry equal marks. Attempt all items. Your total marks will depend only on
the number of correct responses marked by you in the Answer Sheet. There will be no
negative marking. :

Before you proceed to mark responses in the Answer Sheet fill in the partlculars in the
front portion of the Answer Sheet as per the instructions sent to you.

If a candidate gives more than one answer, it will be treated as a wrong answer even
if one of the given answers happens to be correct.

After you have completed the test, hand over the Answer Sheet only, to the Invigilator.

DO NOT OPEN THIS TEST BOOKLET UNTIL YOU ARE ASKED TO DO SO
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JUNIOR OFFICE ASSISTANT (IT)
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Time Allowéa : 2 Hours] - _ [Maximum Marks : 100
. 1. What is the fuli forﬁ of ‘http’ ?
(A) Hyper Text Transmission Protocol
(B) Hidden Text Transfer Prot.ocAol
(C) Hyper Text Transfer Protocol

(D) Hidden Text Transmission Protocol

2. ‘NET is @ ..cecevenenene technology.
"(A) ‘php’ z. , G:)) 'Opén source
© Intel | (D) Microsoft
3. How many numbers of home pagés a web site can contain ?

A 1
| (B) As many as. one would like to héve
©) Dependé upon the size of the content on the Web site
(D) None .of the above
4. Which of the following is not the function of an OS ?
(A) Memory Management (B) Inpuﬂbufput Manag_emenf,

(C) Job Scheduling (D) Database Management -

JOA(IT—A 9


https://www.adda247.com/
https://applink.adda247.com/d/XhqWf9lSap

Adda

5.

247

Which of the following is not an OS ?

’
(A) Microsoft Windows (B)  Unix/Linux
(C) Android . (D) Oracle

Which of the following is a web ,bfowser ?

(A) Google | (B) Internet Explorer
(C) Microsoft Excel . (D) HP

System software is an interface between .............

(A) Hardware and Application Softwére

(B) Application software ahd User

(C) ROM and RAM

(D) CPU and UPS

Which of the following is not a ‘Microsoft Windows version ?
(A) Microsoft Windows 6 (B) Microsoft Windows 7
(C) Microsoft Windows XP (D) Microsoft Windbws 8

Which of the following.is the keyboard shortcut for ‘undo’ the last operation

performed in Microsoft Office ?

(A) Ctrl + s (B) Ctrl + x

(C) Ctrl + z D) Ctrl + a

JOA (IT)—A | 3 P.T.O.
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12.

13.
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There are ...cc.ussss reserve Worc_ls ‘C.
(A) 32 ” (B) 24
(C)

36 (D) 64

Which of the following is not an arithmetic operator in ‘C’ d

(A)

(C)

(®)

¢ +’ (B) €
c% ’ (D) c#’ :

statement in ‘C’ language that starts with the character # is called

----------

Pre-processor statement (B) Post—proceséor statement

Control statement (D) None of these

The full form of RAM is .........

(A)
(B)
(©)

(D)

Random Application Memory
Random Access Memory
Rare Applicaﬁon Memory

Random Access Management

JOA (IT)—A o 4
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14. The speed of operations of cache memory used in computers is slower than

o

that of ceoeeevnenannen..

(A) RAM (B) ROM

(C) HDD | (D) Registers in CPU

15. While entering a formula in a cell in MS Excel, the entry must begin with

.............. operator.

(A) ( | (B) %

© # D). =
16. A compiler is ......cceee

(A) A combination qf computer hardware

(B) A software utility that translates a program written in machine lan-

guage into high level language

(C) A software utility that translates a program written in high level lan-

guage into machine language ‘
(D) A combination of cor.nputer‘hardware andl software
17. A byte consists of ................. |
A 1 bif | | | (B) 4 bits

(C) 8 bits (D) 16 bits |
JOAT—A 5 P.T.O.
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18. The term Giga Byte refers 8D .- et
(A) 1024 bits (B) - 1024 bytes
(C) 1024 kilo bytes (D) 1024 mega bytes

19.  The full form of BCD is .cooovrrrvvvvrnnnnn,

(A) Bit Coded Decimal o (B) Binary Coded Decimal
(C) Bit Coded Digit : | (D) Binary Cod'ed_Digit
20. Instructions and memory ‘addressés in the RAM of a 'corl?puter are stored
UBINE wcsmsssis
(A) Binary Digits - (B) Decimal Digits
| (C) Octal Digits : (D) Parity Bits

21. A computer on Internet is uniquely idenaificd By |...&80...4....

(A) Mgmory addreé’s o .'('Bj E-mail address
| (©) ‘IP -address (D) Viftual ac;dress
22.  On the Internet, moving from one web site to another is known as .................
(A) Uploading ; . (Bj Downloading
(C) Searching | . (D) B}‘rowsing

JOA (IT)—A 6


https://www.adda247.com/
https://applink.adda247.com/d/XhqWf9lSap

Adda247

23. In Internet terminology, IP means .................
- |
(A) Internet Profile (B)- Internet Protocol

(C) Internet Processor (D) Internet Procedure_

24. The output printed by a computér through a printer on the paper is

called. .uiviinn
(A) Virtual copy (B) - Hard copy
(C) Soft copy , (D) None of these

25, Arraﬁge in ascending order the ﬁnits of memory TB, KB, GB, MB :
(A) MB > GB > TB > KB (B) TB > GB > MB > KB
(C) GB‘>MB>‘KB>TB (D) TB > MB > GB > KB
26. Which of the following are components of Central Processipg Unit (CPU) ?
(A) Arithmetic Logic Unit, Mouse and Primary/Main Memory
(B) Arithmetic Logic Unit, Printér and Primary/Main Memory
(C) Control Unit, Monitor and Primary/Main Memory

(D) Arithmetic Logic Unit, Control Unit and Primar:y/Main Memory

JOA IT)—A S | P.T.O.
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27. What is the full form of URL ?
(A) Uniform Registered Link (B) Uniform Resource Locator
(C) Uniform Resource Link (D) Unified Resource Link

28.  In which of the following, Documents, Movies, Images and Photographs etc.

are stored ?
A Print Server (B) Media Server
(C) Web Seryer | (D) File‘ Server
29. What is the full form of GUI in reference to computers ?
(A) Graphical Unified Interface
(B) Graphical User Interface
(C) Graphical _User Instrument.
(D)r Graphical Uniﬁéd Instrument
30. Which are the operations that are performed on RAM ?
(A) Write only (B) Read oﬁly

(C) Read and Write both (D) - It depends on the user

JOA (IT)—A | '8
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31.  Which of the following is the outcome of data processing ?

ey
(A) Software Program (B) Data
(C) System | o (D) Information

,‘32. DNS in Internet technology stands for .............
(A) Domain Name System
(B) Dynamic Na;he System
(©) Distributed Name System

(D) Data Name System

33. | Which of the following operations is not performed by a computer ?
(A) Control | (B) Output
T erstend ©) Input

34. The ‘folders’ in an operating system are based on .......... oS structure.
| (A) Doubly linked : | (B) Queue
(C) Inverﬁed tree | | D) Grap};-

JOA (IT)—A : 9 - P.T.O
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35.

36.

37.

38.

Which of the following alignments will apply by default when some/gext' is

v,
¢

entered in a cell in a worksheet ofr Microsoft Excel ?
(A) Centre (B) Left
(C) Right . (D) None of these

Which of the following addressing modes can be used for writing formulas

in a cell in a worksheet in Microsoft Excel ?

(A) Relative , | (B) Abs()llute.

(,C) Mixed = ‘ (D) All of th~ese.
What is a hyperlink ?

(A) It is used to save the web site

(B) It is used to link We‘i) ‘pages

(C) It is a link which is hype;'sensitive to user -

(D) None of thé above

Which of the following is not a component in multimedia ?

(A) Audio (B) Video

(C) Data o (D) Pen drive

- JOA (IT)—A ' 10
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39. IPR stands forl .................
-
(A) Intellectual Property Rights (B) Illegél Property Rights
(C) Intellectual Property Rites (D) None of these‘
40. Which of the. following is not true for Microsoft PowerPoint presentation ?
(A) The slides; can be run with the he.lp of slide show
(B). The access to a particular slide can be restricted

(C) The transition speed for the slides can be adjusted before running the

slide show

(D) The transition speed for the slides cannot be adjusted before running

the slide show
41. The full form of SQL is ..............
(A) Standard Query Language
(B) Structured Queuing Language
(8)) Stapdard Queuing Language

(D) Structured Query Language

JOA (IT)—A 11 - P.T.O.
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An attribute in a table is a foreign key if the ................ key from another table

is used as an attribute in that table.
(A) Candidate ~ (B) Super
(C) Primary - - (D) Foreign

Which one of the folloWing attributes can be used as a primary key ?

(A) Candidate Name (B) Street Name

(C) Adhaar Card Number (D) None of these

Under what condition, the subset of super key is a candidate key ?

(A) All subsets are super keys ‘

45.

(B) Subset is a super key
(C) No proper subset is a super key

(D) Each subset is a super key

~ Create table employee (name varchar, id integer). What type of statement

is this ?
(A) View _ (B) DCL
(C) DML (D) DDL

JOA (IT)—A 12
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46.

47.

L 48,

49.

50.

Which of the following devices can be used to connect a computer to the Internet 3

o _
-through a telephone line ?

(A) Modem . = (B) Hub
(C) Extension Board II(D) None of these

Which of the following does not work on the principles of magnetization ?

(A) Hard Disk Drive (B) = Floppy Disk Drive

(C) Magnetic Tar;e (D).. Pen Drive

Which of the following statements 1s false ?

(A) The mouse can be used to scroll/move the cursor

(B) Keyboard can be used. as an output device%

(C) DVD can be used to stor.e th.e data permanently

(D) Mike can be used to record voice in a computer

Which of the following is not a keyon- theyKeyboard of a normal PC ?
(A) + | B f

(C) Tab . D sy

Internet is an example of ............ecl

(A) Local Area Neftwo.rk | B) Metropolitan Area Network

(C) Wide Area Network (D) Storagé Network

"JOA IT)—A o 18 - | | P.T.O.
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53.

54.

55.
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Frerfofan # @ @ T TS ¥ 2

(A5 - oreTfaers
(C) srafyuss

B)

(D)

(B) H\WFﬁ'ZI foarstt = qnmm HET |
(C) IR WH TH ?rs-q' T T én

(D) =% afer § Sdei @ TEn

(A) TS

(C) 9HA

(A) =S

© zfra: o

‘e W’ WerR w1 ool ¥ o -

A) Fed @ oS

© waA
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56. ‘mRer’ w1 Wb frede frer A @ w2

A) o+ ™  (B) W + ™
(C) =l + ™ D) o+ W

57. %ff b ‘orE’ -i\chdq'% ?.
(A) = | (B) 9@
(C) w, | - (D) 938
58, e v W f WY 2
(A) SiTerTd - | (B) STel
© ST : ) W
59. ‘%,é,ﬂ,.a'mvwﬁwéﬁaﬁwﬂ%mﬁmﬁf@ﬁ%:
(A) =T | | (B) aﬂ@
(C) =ad | D) W
60. T B sn?n HI F FEd 8 2
(A) SAHTR | (B) AT

«(C) Taamsto (D) AIHI
JOA (IT)—A 15 | ‘ | | P.T.O.
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61. ‘gsq =i axfwm.’ shferr = TeIfoa ¥ 2
(A) - ST | E : : (B) wrErrel =igee
© R L (D) GusHER e
62. ‘s’ W aaqn Y HEAE T ?
(A) =f= o - (B) S
© s | (D)  aTEr
63. _‘ﬁa@r’ﬁa@mﬁaw?@%?'
(A) a:ﬁsaam-es ' (B) G{Tﬁia‘laaa'
(C)W - | (D)A 'WA

64. ‘WY’ v w wWgTEd ® :

(A) HgsHi 6 (B) Vmg,
(©) Wy | ¢5)) -mw"
.’65'. mmﬁmmum@m%@ﬁwmﬁ%%7
- A S EINIE | '(1.3»)~ A
©) =g | ™ Tz

JOA (IT)—A o 16
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66. Iwwas happy to be ................ friends again.

(A) Among
© In betWeen

67. “Impedjment’f means :
(A) Agreement‘

(C) Slavery

68. Antonym of “Transparent” is :

(A) Coloured

(C) Opaque

69. An addition at the end of a letter :

(A) Prelude

(C) Post script

JOA (IT)—A
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(B)

(D)

(B)

D)

(B)

o

(B)

D)

Between

: Arriongst .

Freedom

Obstacle

Bright

Translucent

Post mortem

Post natal
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70. Who is creating this mess ? (Changé the voice) :
(A) Who has created this mess ?
(B) By whoin was this_ mess created ?
C) Who created this mess ?

(D) By whom is this mess being created ?

71, Which of thé following adverbs is correct ?
(A) . Truely | y a | (B) Trulyv
(C)  Trully | (D) Truelly
" 8 Wh1ch of the following sentehces is correct ?

(A) The flowers smell sweet.
(B) The flowers smell sweetly.
(C) Thé flowers sweet smells.

(D) The flowers smells sweets.

JOA (IT)—A . 18
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73.

74.

75.

76.

;I.‘h‘e second form of the verb ‘Go’ is :

(A) Goes o (B) Gone
(C) Went (D) Going

Which of the following is correctly spelt ?

(A) Assessment o (B) - Agriment

(C) Asignment D) Avarr'nent'
What is the past partiéipler of fhe verb ‘Swim’ ?

(A) Swam . - (B) Swim

(C)_A ‘Swum - .=, (D) Sweerr{

What is the antonym of ‘Balance’ ?

" (A) Imbalance (B) Unbalance

(C) Disbalance . | (D) Surplus

JOA (IT)—A | 19 PTO
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77. - What is the plural of ‘Ox’ ?
(A) Oxes ' s (B) Oxen
(C) .Many ox : (63} Mot o

78. What is the feminine of Fox ?

"_(A.) Lady Fox | ‘-(B) Foxen
(C) Vixen | ) | : | (D) Fixen.
.79. When we were in Rajasthan, we ............ many forts.

(A) Wat;ched’ N o (B) - Visioned
(©) - WisiteR D (D) Enjoyed

A80. .Be careful, there is HC8 e N the rQ.a:d. today.
(A) In | - (B) At
(C) i On o (D) Around

JOA (IT)—A | | 20
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81.
-

- 82.

In which year Himachal Pradesh was made ‘Part-C’ State ?
(A) 1948 | (B) 1966
(C) 1972 (D) 1951

feuraer wev W CUR-wt’ wsg @ e feg o fien 2
(A) 1948 | . (B) 1966

© 1972 D) 1951

Chinese Pilgrim Hiuen Tsang called this lake ‘Lohitya Sarover’ :

(A) Nako Lgke ‘ (B) Renuka Lake
(C) Chandra Tal | (D) Rewalsar Lake
F = w3 e T e T w2
(A) T A (B) I FHA

(C) =g a | D) e e

JOA (IT)—A ' 21
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83. ‘Baspa’ is tributary of which river ?

(A) Satluyj _ - (B) Beas
(C) Ravi . + (D) Yamuna

sl foRe T T wedrdt A ¥ 2
(A) HaIgS | | (B) =uH
© T N | ©) g
84. Who gave the title of ‘Pahari Gandhi to Sh. Baba Kaﬁshi Ram ?

(A) M.K. Gandhi (B) Pt. J.L. Nehru
(C) Sarojini Naidu (D) Rabindranath Tagore'
ﬁwmﬁﬁ‘%@ﬁ%ﬁ’ﬁ@rﬁlmﬁﬁ ?

(A e ‘ ®) dfed s
(C‘S TS AAg, - (D) Ti=Ag TR

JOA (IT)—A 22
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85.  Which place of H.P. is known as ‘Ellora’ and ‘Ajanta’ ?

v
(A) Sujanpur Tira . : B). 'Masroorb
(C) Suketi - (D) Nako

mwﬁmeﬁ‘m’aﬁ?‘tﬁm’%ﬂm@mm% ?
(A) TR AT ‘ - (B) TEEl.
©) gER 1 @ T

86. Which animal has been declared as the State animal (State Symbol)

of H.P. ?

(A) Snow Leopard _ (B) Yak
(C) Musk Deer (D) Black Bear

mmﬁ_Wquﬁ,(wm)WMW%?
(A) aHE Fgan L ® T
O W fEm y (D) - T

JOAIT—A | 23 | P.T.O.
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8.

88.

The present Chief Minister of H.P. Sh. Vir Bh.a‘dra Singh - has be?o,ple the

Chief Minister of the State for 4the :

(&) 3rd time | (B) 5th time

(C) 4th time | (D) 6th time ‘
: : .

feurel We & adum gersht o dhus fie o & g W ow ¥

(A dEl ER (B) digEl W)

(C) et =R | D) B& R

In which district of HP the rock salt is extracted on commercial basis ? -

‘.(A) Mandi - (B) Hamirpur

(C) Solan - . (D) Bilaspur

fearae wovt & fow @1 # =rewias ®9 | weE THE &1 @ g § 2
@) wE . ® TR

©) HeH - | D) FEER
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89.

90.

Which of the followiﬁg districts of H.P. has the leést density of population ?

\,
(A) Kinnaur - (B) Harriirpur

(C) Chamba - (D) Lahaul and Spiti
mm&m%ﬁﬁwmwmm% ?
(A) 1';%"-':?!1 | (B) BHRYY

©) W ) | e S frty
‘Minjaf’ fair is celebrated in which district of HL.P. ?

(A) Shimla | (B R

© "Chdiafa . | D Kullu
‘ﬁm”ﬁwfzﬁmm%ﬁmﬁﬁﬁm.m%ﬁ'?

(a) fermen (B) FiTen

(C) g1 - (D) w
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92.

Durin'g the demonétization who was the Governor of Reserve Bank of

.,

< Tadig Y

(A) Manmohan Singh (B) Urjit Patel
- (C) Raghu Ram Rajan | (D) Montek Singh Ahluwalia

T e % R e fodd S @ e @ a7

(A) T fow B) hfq T

(C)'W‘W Y Iﬁéaﬁf‘%'aag@mm
The President of India who is known as ‘missile man’ :

(A) V.V. Giri | | L Rl Merice
(C) APJ. Abdul 'Kalam | x (D) Rajendra, Prasad
v & et e R e B T @ S ST

@ a?.aﬁ.(ﬁrﬁ g, ®) Wag@ﬁﬁ

(C) TUS. 37sgA T ' | D) rré?; LIS
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93. The capital of Haryana is :

N
(A) Gurgaon : ' (B) Kurukshetra-

(C) Chandigarh D F:aridabad.
eftamn =t aeuE S ¥ 2
) et | e -(B) 33:5?3?
] © = | o TG

94. Who was thé Ckaptain of Indian Test Cr;icket 'i‘eam against England in
Nov./Dec. 2016 ?
(A) Virat Kohli | | (B) Mahen.de-r Singh Dhgni
(C) Séchin Tendulkar D) Saura\; (;ranguli
W/ﬁﬁm,'zolsﬁéﬁvg@mﬁwmﬁ@zém%mﬁqa ?
(A) fertre ﬁwﬁ S (B) ra%a g o .
© uf g ) ¥ e
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95. Which is the longest river of the world ?

(A) Amazon

(C) Ganges

ﬁwﬁwﬁa@qﬁ?ﬁqﬁ% 2 .

| (A) 3THSH
© i
96. ‘Gita’ is the hgly book of :
| (A) Sikhs
(C) Buddhists
e wsh afers T T
A) Tami =1

C) =g

JOA (IT)—A

(B

28

(B)

D)

™

- (B)

D)

- (B)

(D)

GET IT ON
Google Play

‘Nile

Thames

Muslims

Hindus
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98.

'I;hle ‘First War of Plassey’ was fought between :
(A) ‘Babar and Ibrahim Lodi

(B) Akbér and Hemu

(C) Hudhsyun: ahd-Sher Shah Supi

(D) Ahméd Shah Abdali a_nd Marathas

‘A T WA g@f‘aﬂ{—m & " ‘gaﬂ o - ?

(&) = iR e | -(B) SEE I
<c>§q1?i3fﬁm¥£ﬁ'_ (D) rEwERTE ST SR W
Who wrote the Nétional Anthem of India ‘JanaFGana-Mana’ .?'

(A) Eankim Chandra Chatterjee. (B) Rabindranath Tagore |
(C). M.K. Gandhi o | . (D) SubhasH'Chandra Bose |
YR & rréjm_‘m~nm—n={’ ED WFCI?!T ﬁq 2‘1 ?

(A) Sfepmes s ] (B) =g SR

(C) WErer e D) JuEEs o9
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93.

-100.

Who is the Supréme Commander of Indian Forces ?
(A) Primg Minister | -(B) Chiéf Jgstice of india
‘(‘C) Spéaker of Lok Sabha (D) Presider;t of I_ridia'

(A) u%fm =il

(B) ¥Rd & Welled e 1 g&d =rnfin

(C) <k G g

D) v w T

Who has been elected tfle President of United States of America in recently
held elections ?. | |

(A) Hil.lary vClinton | (B) Donald Trump‘ :.

(8)) Barack. Obamé‘ | (Di Geérge P:ush

&) e frim | ®) @ree g

(©) =T S D aﬁgw
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