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Ethics and the law

Reporting and Current Affairs

Introduction to Public Relations and Advertising

Research Methods in Mass Communication

Media Laws

Media Management

Electronic Management

Development Journalism

Business Journalism

Metropolitan Journalism

Public Relations
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A) Financial Accounting : Yo T

01) Accounting as a financial information system

02) Accounting Standards in India and international accounting standards (only
outlines)

03) Final Accounts.

04) Depreciation accounting, Depreciation policies as per accounting standard.

05) Accounts of non-trading institution.

06) Partnership accounts.

07) Advanced problems of company accounts.

08) Amalgamation, absorption and reconstruction of companies.

09) Valuation of shares and goodwill.

10) Consolidated books of holding company with one subsidiary only.

11) PWD Accounting system, Manual and code

12) Taxation

13) Corporat Finance

14) Basic of Financial Manangement

15) Basic of Project Finance

16) Bank Reconcilation

B) Cost Accounting :

01) Nature and functions of cost accounting

02) Accountancy for material, labour and overheads




03) Job costing and Contract costing

04) Process costing

05) Marginal Costing; Techniques of segregating, semi-variable costs into fixed
and variable costs

06) Cost-volume-profit relationship; aid to decision making including pricing
decisions, shutdown etc.

07) Technigues of cost control and cost reduction

08)Costing of joint and by production. Reconciliation of cost and financial
accounts

09) Budgetary control, flexible budgets

10) Standard costing and variance analysis.

11) Responsibility accounting, investment, profit and cost centres.

C) Auditing Yo TT0T

Considerations for commencing an Audit

01)
02) Audit of cash transactions, expenses, incomes, purchases, sales.
03) Internal check system.

04) Valuation and verification of assets with special reference to fixed assets,
stocks and debts

05) Verification of liabilities

06) Audit of limited companies; appointment, removal, powers, duties and
liabilities of company auditor, significance of ‘true and fair', MAOCARO report.

07) Auditor’s report: Standard and qualified.

08) Special points in the audit of different organizations like clubs, hospitals,
colleges, charitableinstitutes

09) Investigations of fraudulent activities

10) Audit Approach-EDP and mechanical systems

11) Social Auditing

D) Business Finance 4o T
01) Financial Analysis as a diagnostic tool.

02) Concepts of Valuation-Valuation of firm's Fixed Income, Securities and
Common Stocks.

03) Dividend and Retention Policy-Residual Theory-Dividend Policy- Other
Models- Actual Practices.

04) Capital Structure-Leverages-Significance of Leverages-Theories of Capital
Structure with special reference to Modigliani and Miller approach. Planning the
Capital Structure of a Company; EBIT-EPS Analysis, Cash-flow ability to
service debt, Capital Structure Ratios, other methods, receivable agency

4. M.1.D. Act 1961 Ro TTUT

5. General Knowledge and General Aptitude Test Yo 0T

01) Mathematics - Addition, Subtraction, Multiplication, Division, Decimal,
Fraction, Average.

02) General History of India - 1857 to 1947, Geography , Current Affair and
Polity in respect of
Maharashtra.

03) General Science - Physics, Chemistry, Biology, Botany, Hygiene.

04) Current Affairs -
Political - National and International Development,
Scientifical Economical Affairs
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A) Financial Accounting :

01) Accounting as a financial information system

02) Accounting Standards in India and international accounting standards (only
outlines)

03) Final Accounts.

04) Depreciation accounting, Depreciation policies as per accounting standard.

05) Accounts of non-trading institution.

06) Partnership accounts.

07) Advanced problems of company accounts.

08) Amalgamation, absorption and reconstruction of companies.

09) Valuation of shares and goodwill.

10) Consolidated books of holding company with one subsidiary only.

11) PWD Accounting system, Manual and code

12) Taxation

13) Corporat Finance

14) Basic of Financial Manangement

15) Basic of Project Finance

16) Bank Reconcilation

B) Cost Accounting :

01) Nature and functions of cost accounting

Yo T[T




Accountancy for material, labour and overheads

02)
03) Job costing and Contract costing
04) Process costing

05) Marginal Costing; Techniques of segregating, semi-variable costs into fixed
and variable costs

06) Cost-volume-profit relationship; aid to decision making including pricing
decisions, shutdown etc.

07) Techniques of cost control and cost reduction

08)Costing of joint and by production. Reconciliation of cost and financial
accounts

09) Budgetary control, flexible budgets

10) Standard costing and variance analysis.

11) Responsibility accounting, investment, profit and cost centres.

C) Auditing Yo o7
Considerations for commencing an Audit

01)
02) Audit of cash transactions, expenses, incomes, purchases, sales.
03) Internal check system.

04) Valuation and verification of assets with special reference to fixed assets,
stocks and debts

05) Verification of liabilities

06) Audit of limited companies; appointment, removal, powers, duties and
liabilities of company auditor, significance of ‘true and fair', MAOCARO report.

07) Auditor’s report: Standard and qualified.

08) Special points in the audit of different organizations like clubs, hospitals,
colleges, charitableinstitutes

09) Investigations of fraudulent activities

10) Audit Approach-EDP and mechanical systems

11) Social Auditing

D) Business Finance 4o T

01) Financial Analysis as a diagnostic tool.

02) Concepts of Valuation-Valuation of firm's Fixed Income, Securities and
Common Stocks.

03) Dividend and Retention Policy-Residual Theory-Dividend Policy- Other
Models- Actual Practices.

04) Capital Structure-Leverages-Significance of Leverages-Theories of Capital
Structure with special reference to Modigliani and Miller approach. Planning the
Capital Structure of a Company; EBIT-EPS Analysis, Cash-flow ability to
service debt, Capital Structure Ratios, other methods, receivable agency

4. M.1.D. Act 1961 Ro TTUT

5. General Knowledge and General Aptitude Test o U7

01) Mathematics - Addition, Subtraction, Multiplication, Division, Decimal,
Fraction, Average.

02) General History of India - 1857 to 1947, Geography , Current Affair and
Polity in respect of
Maharashtra.

03) General Science - Physics, Chemistry, Biology, Botany, Hygiene.

04) Current Affairs -
Political - National and International Development,
Scientifical Economical Affairs
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A. Fundamental laws Yo 0T

. Constitutional Law

. Transfer of Property

. Maharashtra Land Revenue Code

. Contract Act

. Prevention of Corruption Act

. Negotiable Instruments Act

. Consumer Protection Act

. Environment Protection Act

OO N[O IWIN[—~

. Air and Water Act

10. Sucession Act

11. Company Act

12. Right to Information Act.

13. Administrative Law

14. Protection of Human Rights Act

15. Specific Relief

B. Procedural Law Yo 0T

1. Civil Procedure Code




2. Criminal Procedure Code

3. High Court (Original Side) Rules

4. High Court (Appellate Side) Rules

5. Limitation Act

6. Presidency Small Causes Court Act

C. Situational Laws ( Recent case laws and trends) Y U7

1. Recent cases decided by the Supreme Court of
public importance

2. Public Interest Litigation, Legal Aid, Lok Adalat

3. Alternative Dispute Resolution

D. Labour and other Laws Y TOT

1. Industrial Disputes Act, Factory Act 1948

2. MID Act 1961,

Minimum Wages Act 1948,

Payment of wages

Employee State Insurance Act 1948

Payment of Bonus Act

Payment of Gratuity

Contract Labour Act

Employees Provident Funds and Miscellaneous Provisions Act 1952

Employees Compensation Act 1923

Maternity Benefit Act

Child Labour

3. Arbtration & Reconcillation Act etc.

4. MRTP Act

5. MCSR Rules

6. Land Acquisition Act

7. New Land Acquisition Act

E. Company Secretary Yo o7

1. Company Law

Formation Memorandum and Association and Article of Association,
Conversion of Componies, Membership, Management and Contract,
Incorporation and its consequences, Dividents, Merger Demerger,
Amendment, Comprehensive and arrangment

. Tax Laws and Practice

. Capital Markets and Securities Las

. Case and Management Accounting

. Economic and Commercial Laws

. Company Accounts and Auditing Practices

. Secretarial Audit, Complance Manangement and Due Dilligance
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. Drafting Appearances and Pleadings.
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